
 

Although all the information used in this template was taken carefully from reliable sources, 
Insurance Europe does not accept any responsibility (including, without limitation, any 
liability arising from fault or negligence) for the accuracy or the comprehensiveness of the 
information given. The information provided does not constitute financial, legal or tax advice. 
 
Recipients of this template should consider the appropriateness of the information given 
having regard to their own objectives, financial and tax situation and needs, and seek 
financial, legal and tax advice as relevant to their jurisdiction.  In no event shall Insurance 
Europe be liable for any loss or damage (including, without limitation, costs, expenses, tax 
exposure or loss of business or loss of profits) arising from the use of or reliance on this 
template, or otherwise in connection with this publication or its contents. 

 

 
Template for data breach notifications 

 
 
 
I. IDENTIFICATION OF DATA CONTROLLER 
 
This information is exclusively for the relevant Data Protection Authority, not to be shared with third 
parties. 
 
 
 
I.1 Details of company 

 

Company name   

Address    

Postal Code     

City 

Country   

 

I.2 Contact person (to obtain complementary information)   

 

Name     

Position    

Address    

Postal Code     

City 

Country   

E-mail address   

Telephone no.   

 

I.3 Type of notification  
 
☐ Complete notification (fields included in section II and III shall be completed within 72-h after having been 

aware of the data breach) 
 

☐ Notification in two steps (fields included in section II shall be completed within the 72-h notification period and 
fields included in section III shall be completed within four weeks after having been aware of the data breach) 
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